a standard newspaper size set on a typesetting machine. These sizes are usually what are known as 6-point or 8-point, the former being employed in this volume for the typical specifications on page 464, and the latter for the quotations on page 447. The main headings in the pamphlet are set entirely in capitals, centered in the column, and the subheads, which are also centered, and the side heads at the beginning of paragraphs, are set in capitals and lower case letters. The convenience of the reader of such small type makes it desirable to have the text set in ordinary newspaper column width, which is about 2-1/4 in. (See page 463.) If a page of such type is given a length of 4-1/2 in., it has a good appearance on a sheet of paper 4 X 6-1/2 in. in size, the margins around the type are large enough for notes and alterations, and the pamphlet is of convenient size for the pocket. The pamphlets are bound in board covers, using wire for stitching, and a strip of black cambric is pasted on the back to strengthen the fold. Pamphlets of this style can probably be produced with the maximum rapidity attainable in a job printing office, and this speed is sometimes quite important. If the work is done in a hurry, the maximum charge for an edition of 100 should not exceed $1 per page, both blank and text, the binding and covers not being charged for; if several days' time is allowed for a pamphlet of 64 pages or more, the price should be much lower. In asking for prices on such work, it is usually desirable to request bidders to suggest methods of reducing the cost, for sometimes useful suggestions can be obtained in this manner.
A TYPICAL FORM OF CONTRACT USED BY THE AUTHORS
THIS AGREEMENT, made and entered into this.......day of.......in the year Ono
Thousand Nine Hundred and Fourteen, by and between,...........................and
...................Board of Selectmen, duly constituted and elected, herein acting for the
Town of..............and without personal liability to themselves, party of the first part,
and...................................................part. ... of the second part,
WITNESSETH, That the parties to these presents, each in consideration.of the undertakings, promises and agreements on the part of the other herein contained, have undertaken, promised and agreed, and do hereby undertake, promise and agree, the party of the first part
for itself, its successors and assigns, and the part.. . of the second part for................
...............and...........................heirs, executors and administrators or
successors, as follows:
Art. I. Wherever the words denned in this article, or pronouns used in their stead, occur in this contract and the specifications herein, they shall have the meanings herein given.
The words Party of the First Part, above designated, shall include any board, officer or agents properly authorized to act for said party in the execution of the work called for in this contract. [If it is desired to designate the party of the first part specifically, as the Town or the Selectmen, these words should be defined. It is often preferable to do so where many contracts are made for the same party.]
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